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Resources Guide
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Job Web
www.jobweb.org
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The Internet can be an important part of your post-AmeriCorps job search.
The number of job postings through job banks, databases, and online
newspaper classifieds on the Internet is growing rapidly. Although nonprofits
and community service organizations have been somewhat slower in get-
ting online and using the Internet to advertise their openings, they are
quickly catching on.

Why the Internet?

On the Internet, you have instant access to information and people all
around the country. Most employment resources are free. There's no need
for an expensive subscription to an out-of-state newspaper for week-old
classifieds. Don’t worry if you can't search during the day because you
are serving at your project or the computers at your agency are tied up.
The information and resources are available 24 hours a day.

Before You Start
Like any kind of job search, it's important to think about what you want to
do first and come up with some keywords to use in your search. In most
cases you will not browse through a long list, as you would if you were
looking in the newspaper classifieds. Instead, you will use keywords to
search listings of classified ads or job postings. As in any Internet search,
you should be prepared with some narrow terms and some broader terms.

You may also want to have a text version of your résumé ready to send by
e-mail. Many postings will have an e-mail address to which you can re-
spond. Because of existing compatibility problems with file attachments,
it's much safer to send your résumé in the body of your e-mail. A snazzy
looking résumé is nice, but if potential employers can't open or read the
file, they are not going to be too impressed. You can always mail or fax a
backup copy.

Other Resources

There are other ways to find out about job openings. Many companies
and nonprofit agencies have some kind of presence on the web and often
will list job openings on their site. If you know of a specific company or
organization you want to work for, use a general search engine to find
their site. If you know of a state or city you want to work in, start at
careers.yahoo.com and narrow your search further to find possible em-
ployers.

You can also use the Internet to network and keep informed of current
events in your field of interest. There are most likely several websites and
at least one electronic mailing list or newsgroup dedicated to that field.
They can be great resources for gathering information and making con-
tacts. You might also find job openings posted to mailing lists and
newsgroups. Use a general search engine to find websites. To find mailing
lists, try www.liszt.com. To find newsgroups and search newsgroup postings,
try www.groups.google.com. It’s important to follow the established eti-
quette of these groups, so be sure to read the welcome message or FAQ
(frequently asked questions) when you join.

The number of job banks and career resources on the Internet are too
numerous to list them all. The websites listed to the right are good places to
start. Like anything new, searching the Internet for job openings might take
some practice. Be patient and happy hunting!
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